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Å The Beginning (Not in Kansas Anymore)

Å New Member Reporting

Å Member Enrollment Resources

Å The Middle (Follow the Yellow Brick Road)

Å Member Resources

Å Employer Reporting

Å The End (Going to See the Wizard)

Å Resources for Members Nearing Retirement

Å Entering Correct Termination Records

Å Return to Service (The Return to Oz)



The Beginning: Not 
in Kansas Anymore

ÅNew Member 
Reporting

ÅMember Enrollment 
Resources



The Foundation: 
Entering Demographic 
Information

ÅDemographics are reported by 
the employer

ÅMember is sent a demographic 
confirmation letter

ÅQualification requirements 
overview insert

ÅMSS Quick Start Guide 
insert



Keep the Witch 
Away!

Å Verify demographic 
information is correct when 
entering it into ESS
Å SSN and DOB corrections 

require documentation. 
PSERS must process those 
changes for you.

Å Remind members to keep 
demographic and contact 
information current



Importance of 
Understanding 
the Journey

Your new hire 
may have 
started their 
journey earlier!



Member 
Demographic Record 
Confirmation Letter

ÅEncourages member to 
create and log in to 
MSS account

ÅInforms member of 
Paperless Delivery 
option through MSS

ÅMSS Quick Start Guide 
explains registration 
process



Contract Records 
Tell the Story

ÅJob Title: What position do they work?
ÅFT or PT: How often do they work?
ÅSalaried, Hourly or Per Diem: What wage type is 

used to pay them?
ÅJob Title: What position do they work?
ÅStart Date: When was their first day of work?
ÅExpected Months and Units: How many months 

and days/hours would be expected for the specific 
job for a standard school year?
ÅCertified or Non-certified: Do they need a 

certificate to perform the job?
ÅIs a new contract needed for a new position?



Job Title: What position 
do they work?

Job Titles give 
context to the type 

of position that 
someone works. 

It also describes 
the progression of 

their career.


